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Course Duration
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tw21/0p/job001 Approximately 45 minutes o
An introduction to North Time Pro =
job costing S

Running job costing on a daily basis...
Module Description

m/09/101  understanding job costing
m/09/110  creating a new job
m/09/120  job costing adjustments

m/09/130 job anomalies on the ‘To-Do'
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All information pertaining to any personnel record within this document is obtained
from a demonstration database and are not details of any individual.
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Module:

m/09/101

(o11]
c
]
o J
. . . o
Understanding job costing - O
=)
() BroY
oO.=
= bo
. . . . , . . . Ec
North Time Pro job costing covers creating new jobs, the job costing adjustment screen PR
and the job costing anomalies presented on the agenda summary. S5
o+
o] oy
;| File | Yiew Tables SortandFilter Wizards Advanced Hardware H E a
I Calculation... -g
O Perzcnnel... >
@ Blanner...
@ Absence Management... nline Information
GPS Tracking » |latest news and major deseloprments abo
Attendance } Letem Health
| Job Costing b|| Jobs..
Cost Centre 3 Adjustments...
Access Control 3 Adjustment Anomalies...
° Asset Management... ‘Suprema Fire Alam' input Ok at '2:42pm
Accident Book... ‘Suprema Fire Alam' input OM at '2:35pm
‘Suprema Fire Alarm’ input QM at '2:34pm
Dashboards... e = =
Attendance Display Panel... Description: [Comer Table
R ep ortin q Code 1 [job cade to be entered at terminal) Ta s s oo une I
- St [inprogress -~ - )
Exports... Customer. | Table People ~® W
Sage Payroll Product | 2@ aqueniy: 1 i
Planned start: [ 7 7 =] Actualstar [ /7 ~]  Taiget completion: [ 7/ =] Delivey: [ 77 =
@ Preferences... , ; - R
Job Informalion Toticbcost] Tatiob hctual cost]  Actual iimc Ry
Log Off - Admin 6400 800
Exit Alt+ o EEEE

Table Top

Notes

add | Ede Delete Find.. Befiesh | Preview Copy... Close

14 | « [Recardof 1 »[m
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Module:
m/09/110

(@ Ma]
: —
Creating a new Job -
~
33
Qc
1. Tocreate a new job, select the File menu, Job Costing and then Jobs. £
: .. b0
i| File | View Tables Sort and Filter Wizards Advanced Hardware H 2 c
" : =
[ Calculation... o S
O Personnel... o A
=U
@ Planner...
6 Absence Management... pline Information
GPS Tracking p |latest news and major developments abo
Attendance * lstem Health
| Job Costing >|| lobs...
Cost Centre 3 Adjustments...
Access Control 3 Adjustment Anomalies...
O Ascet Management.., "Suprema Fire Alarm’ input O at '2:42pm
Accident Book... "Suprema Fire Alarm’ input O at ‘2 35pm
"Suprema Fire alarm’ input OW at "2 34pm)
[ T o "Suprema Fire Alarm' input DM at '2:34pm
Attendance Display Panel...
e , psence Management
[1] Qutstanding abzences awaiting a deg
Exports...
Sage Payroll » [tendance Adjustments
[£] Qutztanding mizzed bookings that re
@ Preferences...
[5186] Outstanding unautharised absets
Log Off - Admin [11 Qutstanding bookings that require fin
Exit Alt+F4
bonle Miccing Fram &ctive Nailn S

2. Next, select <Add> and enter the Description Code, Customer reference and change the
Status to In Progress

Drescriphion; |

Code: | (job code to be entered at terminal]

Stabuz: Mot started ;I
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3. Now, select the Product and and the customer. Click the refresh icon:

Custarner: I ;I @
Froduct: I ;I @ @ Cluantity: I 1

4. Right click and add, then Operation.

o
=
=
~N
(o))
(=)
~
E
B
S
=
o
=

Creating a new Job

Operation Target
Deszcription m Irit time

) oocrton.. |
ﬁ Bemove

0 Mawve up Ctrl+UP
Motes 0 Move down Ctrl+ DOWN

[ Print preview...
I%'I Erint...

D) Reset layout

5. Left click on an Operation, hold the left click and drop on the description slot.

Praduct: I @@ Guan
Planned start; I I 'l Actual start:l A 'l Target completion:

Add Job Qperation

Operation T arge
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4. Finally, click on <Update> and the new job record will be saved to the North Time Pro

Module

Froduct; | j S @ aquaniy: 1
Plarined start [ 7 / =] Actusistar [ 77 =] Tegetcompletion: [ 7 / v| Debvery [ 7 7 -]

database.
(@ Ma]
A=)
e —

Jobs - O x

Descriptiors |Comer T abl a E
escriphion omer | able o =
Code  [1 (obosdetabeenized stemina) T manse o chabon. = ©
Statiss: [Inprugsss j ' B E b.o
Customer | Table People ~® c
—
(1]
Q
—
(&)

=
=B
i

Table Top 1 30,00 0:20 30,00 0:20 (1] 0.00
g
Notes
add |  Edt | peete | Emd. | Befesh | Peview. | Com. | Cise |
10| 4 [Recodi ol » iy

t2-0770 Training guide: job costing

11



NTD

NORTH TIME & DATA

12



NORTH TIME & DATA

Module:

m/09/120
Job costing adjustments

1. Toenter the job adjustment screen, select the File menu, Job Costing and then
Adjustments.

File | View Tables SortandFilter Wizards Advanced Hardware H

o
N
-
~
o)
=
~N
E
@
=)
o
o
=

Job costing adjustments

LCalculation...
O Bersennel..
@ Blanner...
) Absence Management... pline Information
GPS Tracking » [latest news and major developments abo
Attendance ¥ hztem Health
| Jok Costing Jobs...
Cost Centre 2 Adjustments...
Access Control » Adjustment Anomalies...
0 Asset Management... ‘Suprema Fire larm’ input OM at "2:42pm
Accident Book... Job Costing Adjustment
Dazhboards...
Attendance Display Pa
Beporting
b
Ex orts 084072011 08:00 - 16:00 out of offi... Taylor, Philip (23] CEGI8 ROP HANGA...  PACKING 0
Exp " 1Fi 08/07/2011  08:00 - 16:00 out of offi... Taylor, Philip (23] CE711 BIRMINGHAM... DRAWING/DETAILS 0
1Fi 08/07/201  08:00 - 16:00 vt of offi . T aplor, Philip (23] CET10BLUEWATER . DWG CHECKING 0
Sage Payroll | [1Ri ez e00-1600 Anderson, Ray (9] CE710BLUEWATER .. DWG CHECKING 0
|| |1Fi 08407721 08:00 - 16:00 Anderson, Roy (9] CET13MANCHESTE.. DWG CHECKING 0
9 Preferences.. 1R ossmzeon 08001800 Andersan, oy 9] 500000 QUOTATION DRéwI 0
- 15at 09/07/2011  sat & sun Hall, Temy (72] £3983 - Eton Manar FABRICATION i}
|_ OH Ad . 15at 09/07/2011  sat & sun ‘wiedenstriet, Rudi (58) CE12 Bk AZERE. . PAINTING 0
Log - Admin 1Sat 03072011 saldosun Durham. Kevin (32) CE712 BAKU  AZERB.. FABRICATION 0
. 15at 08/07/2011  sat & sun Cooper. Dennis [E2] CE710 BLUEWATER ... FABRICATION a
E)ilt 18at 08/07/2011  sat & sun Divon, Lee (B1] CE712 BAKU, AZER FABRICATION 0
15at 090772007 sat & sun Bloggs, Joe [77] CE712 BRIl AZFRE.. FABRICATION 1} bo
15at 09/07/2N1  Sat Early Start Salmon, Mark (37) SC0000 GENERAL ADMIN 0 _E
15at 09/07/2N1  Sat Early Start Taylor, Philip (23] CE711 BIRMINGHAM. . DRAWING/DETAILS 0 +
15at 09/07/2011  sat & sun Cullen, James (£0) SCO000 STOCK 0 )
15at 09/07/2011  sat & sun Bonfield, Gary (44] CE712 Bkl AZFRE.. FABRICATION a 8
15at 09/07/2011  Sat Eary Start Salman, Mark (37) CEZI0BLUEWATER .. DESPATCH LISTING a
183 09072011 satiosun Hall, Temy (72 3998 - Victoria Hospi... FABRICATION 0 e
15at 08/07/2011  Sat Early Start Salmon, Mark (37) LCE707 THY HARDOM MATERIAL LISTING 0 ,9\
1 Mon 1140772011 Finers Crawford, Norman (0] 3972 - Finchley FS SITE INSTALLATION 0 MNo 0.00 11:30 - -
1Man 110722007 08:00 - 16:00 out of offi Jones, Nathan [19) CE709 NDIA CPIG DRAWINGDETAILS 0 No 0.00 10:33 %
1Man 11077201 08:00-16:30 Hall, Teny (72 C3998 - Victoris Hospi.. FABRICATION 0 No 0.00 052 =
1Man 11#07/2011 08:00 - 16:00 out of offi.. Salmon, Mark (37] SC0000 GENERAL ADMIN 0 Mo 0.00 250 3
1 Mon 1140772001 08:00 - 16:30 ‘wiedenstriet, Rudi (58) CE712 BakU AZERB. . PAINTING 0 Nao 0.00 a4 oo
= i e Ai= e 00
Close c
c
]
=
. 1 I
2. The filter area allows the user to ‘narrow-down’ the data area. o
~
~
?
Job Costing Adjustment o
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3. Once the correct filter has been selected, the data area displays all related information:

Webk, Davs 1)
\Webh, Dave [1)

o
N
A\
~
(o))
(=]
~

E
B

S
o

o
=

Job costing adjustments

The user can add or amend information by selecting the ‘Start/Stop’ times against the
day.

Employee 1D 1 Fistrame: Dave Last name: Weth Q00

t2-0770 Training guide: job costing
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m/09/130
Job costing anomalies

A
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Job costing anomalies usually relate to incorrect data entered via the North Time
Pro job costing terminal.

To enter the job anomalies screen, select the File menu, Job Costing and then
Adjustment Anomalies.

il File| View Tables SortandFilter Wizards Advanced Hardware

° Asset Management...
Accident Book...

Calculation...
O Personnel...
@ Planner...
ea Absence Management... nline Information
GPS Tracking » |latest news and major developments abo
Attendance * | stem Health
———
| Job Costing )| | Jobs...
Cost Centre 3 Adjustments...
Access Control 3 Adjustment Anomalies...

'Suprema Fire Alarm' input OM at "2:42pm
'Suprema Fire Alarm' input OM at "2:35pm

Dashboards...

Reporting
Exports...
Sage Payroll

Attendance Display Panel...

'Suprema Fire Alarm' input OM at "2:34pm
'Suprema Fire Alarm' input OM at "2:34pm

, psence M anagement

[11 Outstanding absences awaiing & ded

» [tendance Adjustments

@ Preferences...

[2] Outstanding mizzed bookings that req

[6186] Dutztanding unauthorized abserid

Log Off - Admin
Exit

Alt+F4

1] Outstanding bookings that require fin

anle Miscinn fram Active Daile S

Or, select the To-Do' List item:

% Job Costing Adjustments

A 11 0utstanding anormalies that require attention

o
m
-
By
(o))
o
~
E
@
=)
O
o
=

Job costing anomalies
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Job costing anomalies
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2. All job costing anomalies are then displayed.

Employee ID: 1 First name: Dave Last name: ‘Webb O o 9

Date selected: Tue 21 Jan 2021

e Stop Te
v|Wed22/m1/2021 0300 S -
Add anather set of bookings...

Quantity|

Cost|

T

4. Finally, click on <update> to save the amended record.




