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The personnel screen will appear at the record last viewed by the user.

Press <Find> to show list of all North Time Pro records.




Double click on the relevant employee record to open in personnel screen.

Employee ID: 2 First narne: ‘M\chael Last name: |Ennpa @ 9
. Essential Essential [General
e Badge format: |26 bit - NMD3 Bl oscleutaphoio.ss, by
Groupings
Employment Facility code:; a
Rightto Work Badge: ’7
Disclosure and Barring Service
Training and Qualification Matrix Payralt 2
=J- Miscellaneous Irteqration |0
Parzonal
Contact Details CSE
Training and Qualifications Known as Coope Michael

Achievements
Education
Disciplinary
Interview
Accident or Injury
Bank Details
Pensicn Details
Union Details
Assets

User Defined Fields
Documents

Notepad

¥

Employee Self Service
Mobile Worker

Vehicle

Health

Appraisal

+- Working Time Regulations

+

*

+

+

Email address:
Security pin:

Biometric: data:

Date started with
company:

B adge activation:

Emplayment status:

‘webbdi@b\uewnder couk

—

Finger (Suprema) ()
Finger [SecuGen) 0

Face [Suprema) (0

Other

24012007 - 13 years, 9 month(s), 2 day(s)

r

(=]

[ I | Y

|

‘Emp\uyee

Absence entitlemen
policy:

Feriod schedule:
Terminal policy:

Email policy:

‘ 20 Days Halidaw

- 1)

‘UE.UEH 40001 4:00-22:00822:00-06:00

‘foice Access Mon to Fri Only

-

‘ Mot Required

-®

Remuneration policy: ‘ Mat Required

=@

Cast centre [default]: ‘

Find

Flexitime clazing balance et on: ‘ A

| Amount: |

Refresh | Preview | Copy.

LCloze

=@

Finger Registration Wizard (Suprema)
Finger Registration Wizard (SecuGen)

j @ Current employment; Design Engineer @

j@o ‘wieek rotation: m
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NTZ

NORTH TIME & DATA

Right click on current employment record and then <amend>.

Employee [D: 2 First name: |Michae| Last hame:; IEﬂnpa @e
[=- Essential E ssential [Employment
- General

- Groupings
~Employment

Right to Wark
- Disclosure and Barring Service
~Training and Qualification Matrix
) Miscellaneous
- Fersonal Q Delete

- Contact Details View details...
- Training and Quszlifications
w Copy to...

Achievements
[ Print preview...

I%l Print

m/02/130

Education

p
(]
>
o
Q
o
o
]
a
)
>
o
o
a9k
5 @
Tc
O m©
= oo
c
=
et
a
w0

- Disciplinary

- Interview

- Accident or Injury -
Bank Details D Besetgid
Fenszion Details

- Unicn Details

- User Defined Fields
Documents

- Motepsd

r- Employee Self Service

+- Mobile Worker

7 Vehicle

+- Health

7 Appraisal

v Working Time Regulations

A

Update LCancel

Tl I 4 |[Editing record > | 9
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NTL

NORTH TIME & DATA

4. Add a date of termination and change employment status to leaver.

Personnel 'Employment’ - (New) X
petaite _____________________________________________________________________________|
Reterence: IDasign Engineer ;I @ Date of commencemert |24#D1 #2007 | change employment status to IEmpInyee ;I
Job desciiplion: D esign Engineer ~ Probation period [days): I %

Probation end da

Notice given date

Reporting tor | Matice period (g

Training and

qual. palicy: I LI @
Pay type: I vI

Amaunt: I vl ™ Remove "Probation Period" from To-Da List

I— |~ Remove 'Date of Termination’ from To-Do List

Date of kermi

Date of last p3

o
m
-
~
N
(=
~
E
@
=)
o
(=}
=

Ta code:

Offer, contract and other information: Comments:

Setting an employee to a leaver

LCancel |

Click <Ok>.

Emplayee |0 2 First narme: |Michae| Last name: |Ennpe @9

= Essential E ssential (Emplopment]

-~ General

- Groupings

- Employment

Right to Waork

- Disclosure and Barring Service

- Training and Qualification Matrix
= Miscellanecus

Fersonzl

- Contact Details View details

~Training and Qualifications -
Achiavements | copyro.
Education [ Print preview...

- Disciplinary 2 op

- Interview .E‘ E”nt

- Accident or Injury ") Reset grid
Bank Details o Fects

-~ Pension Details
- Unian Details
- Assets
User Defined Fields
Documents.
-~ Notepad
¥ Employee Self Service
¢- Mobile Worker
¥ Vehicle
¢
H
2
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- Health
Appraisal
- Working Time Regulations

Update

14| 4 |Editing reco
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Then click <Update>.
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